
P R I N T A B L E  W O R K S H E E T

SOCIAL TEAM SETUP
Decide who does what before you post. Fill this out with your staff lead.

LEADERSHIP

Volunteer led One staff member, many hats

Staff leading volunteers A communications team

S TA F F  M E M B E R  O V E R  S O C I A L  M E D I A S O C I A L  M E D I A  O W N E R  ( S TA F F  O R  V O L U N T E E R )

B A C K U P  W H E N  T H E  O W N E R  I S  O U T A P P R O V E S  S E N S I T I V E  P O S T S H O U R S  P E R  W E E K

ROLES

P H O T O G R A P H Y  L E A D V I D E O  A N D  C L I P S G R A P H I C S

C A P T I O N S C O M M E N T S  A N D  M E S S A G E S S T O R I E S

PLATFORMS AND ACCESS

Facebook Instagram YouTube

TikTok Other: ________ Google Business Profile

A C C O U N T S  A R E  O W N E D  B Y  T H I S  C H U R C H  E M A I L L O G I N S  A R E  S T O R E D  I N

Two-factor login is on At least two admins Access list is current

RHY THM

2x a week 3x a week 4x a week

5x or more a week Stories most days Monthly planning meeting

P L A N N I N G  M E E T I N G  D AY O F F I C E  H O U R S  F O R  C O M M E N T S S C H E D U L E  G O E S  O U T  B Y

GUIDELINES

Personal account guidelines
shared

Child safety policy read Comment policy written

R E V I E W E D  B Y D AT E

P R I N TA B L E  TO O L  ·  E N D U O  M E D I A ENDUO.MEDIA


